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YOUR 
ORGANISING 
TOOLKIT

Set yourself up for success:  Your organising 
toolkit!

As you’ll learn in our 7 DAY FRESH START 
WORKBOOK 7 DAYS TO A BIGGER LIFE 
WITH LESS STUFF’, 50% of success in any 
organising project is the ‘set up’ phase.  That 
means setting aside time to have your tools 
together before you start.   

You can save so much time by keeping all 
your tools together in a toolbox with a handle 
so it’s easy to grab and take to any organising 
project.   

Here are 12 tools you 
need at hand so you 
can tackle any project 
without getting 
distracted: 
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LARGE THICK HEAVY-DUTY GARBAGE BAGS. - If they’re not thick, they’ll burst open 
and waste your time and energy, as well as get on your nerves.   

 

RUBBISH BIN   - To keep your garbage bag upright as you’re filling it. This is important 
because you want to be able to toss items quickly.  No second thoughts. The collapsible 
ones are great because you can zip them down and put them away when  you’re 
not using them. I have one like this from IKEA. It’s called a Fyllen laundry basket and is 
currently $14.99. You might find one like this at your local hardware store.

 
A HAND-HELD LABEL MAKER  - I have a Brother p-touch with QWERTY keyboard and 
choices of tape sizes and types, but suit yourself.

 
A BOX FOR ‘REMOVE’ - Which is where you’ll put anything that needs to go into 
another room or cupboard. 

 
OTHER BOXES FOR SORTING  - Clear plastic or cardboard boxes are great. These and 
the other containers won’t fit into your toolbox, obviously, but keep them in the same 
spot with your toolbox so they’re ready for action.   

 
PERMANENT MARKERS   - My preferred brand is Sharpie. 

 
A TIMER – I use the one on my phone.  When I set it, I know I’ll only need to do a 
certain amount of time and then I can move on to my next job. It keeps me focussed.

 
MEASURING TAPE – This is really important. Get one as big as you can (and 
retractable).   Put your name on it so if it ‘wanders’, you’re more likely to get it back. 

 
SCISSORS -  For tags or packages you need to cut.  

 
NOTEBOOK & PEN – if you have any ideas or action items, then you can write them   
down as you go along.  For example your shopping list, items that need repairing, etc.  

 
A BOTTLE OF WATER - to keep you hydrated while you work and so you won’t be   
tempted to leave the room for a drink.  

 
PHONE – again, seems so obvious, but you don’t want to leave that room mid project  
when it rings.  My latest favourite accessory is my Bluetooth headset, so I can talk while 
I work!  


