
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Module 10a – The Preschool Years 

 

 

 



 

Module Introduction  

 

Systems for Success in School Years!  

 

This workbook is designed to help students develop personal organising skills that will help them 

succeed in school and life.  

 

Some of the benefits of getting organised are:  

 Completing homework faster,  

 Being more resourceful and therefore more adventurous,  

 Having a framework within which to not only complete projects but enjoy them  

 To have more fun and spend less time worrying about school  

 To have more time to spend doing things you want  

 

Milking It, Systems for Success in School Years shows you some organising secrets that will give 

you a solid platform from which to tackle every day school work, projects, and community 

activities with ease.  

 

In this module we will cover off ten things you can do that will make a big difference to your 

success in school.  

 

A note to parents:  

 

The following exercises in this workbook will be familiar to you. They are based on the milking it 

exercises that you have been doing yourself. I recommend you work through this with your 

children. The workbook is also the same material that I have been presenting at school students 

to help them with their own ‘work life balance’ and identifying their goals. Many young people 

get overwhelmed and lost in the content of school. Equipping young people with basic self-

organising tools now will help them a great deal as they navigate the many transitions of life. 

 

So what is ‘being organised’?  

 

When you’re organised, you’re in ‘flow’, you’re in that sweet spot where things just seem to 

happen effortlessly, where everything seems to work in your favour. It’s that place where just a 



 

little bit of effort on your part yields a big return. There’s no struggle, there’s no pushing, no 

trying too hard. It’s just all working.  The best news is that organising skills are ‘learned’. They’re 

not ‘natural’. Anyone can master these skills with practice and watch their success levels soar.  

 

What is personal effectiveness?  

 

The ability to manage one’s time, personal energy and attention to achieve their goals.  

The following four exercises and ten tips will help you succeed in anything – most of these tools 

are used by sports people, musicians, scientists, doctors, universities, etc.  

 

Your vision of the future:  

 

Jessica Watson said on the 15th May, 2010 after sailing into Sydney harbour, the youngest 

person to sail solo, unassisted, and non-stop around the world: “I don’t consider myself a hero. 

I’m an ordinary girl who believed in her dream.”  

 

Exercise 1: What dreams do you have?  

 

Write down three things that you would like to have happen in your life in the next 12 months: 

 

 

 

 

 

Exercise 2: Vision Board  

 

Creating a vision board is a great way to connect on a daily basis with your big dreams and 

goals. Hollywood movies all start with a story board and so does your life. Rather than keeping it 

locked up inside you, become your own Spielberg and create your future in pictures. What 

pictures would you like to gather to put on your vision board? Where will you put your vision 

board(s)? Think about what pictures you might like to gather to put on your vision board. Where 

will you put your vision board(s)? 

 

 

 

 



 

Exercise 3: Smart Goals  
 

 

SMART goals are a way to break down what you want and achieve them in bite sized chunks. 

Now let’s practice writing one of your dreams as a SMART goal:  

 

S = Specific – is defined clearly rather than a ‘feeling’ or ‘state’  

M = Measurable – can be measured by number, percentage, distance, or completion, etc  

A = Attractive to you and stated As If it had already happened  

R = Realistic – takes into consideration current and needed resources and obstacles  

T = Time framed 

 

Exercise 4: The Backward planning tool  

 

Just say you are asked to plan your year’s graduation party. Maybe you don’t know all the 

steps you need to launch the event. The backward planning tool will help you think through all 

of the steps in detail. This is what Jessica did and many others do to achieve their goal.  

 

What’s the ‘end-state’ you’re aiming for? 

 

 

 

 

What’s the very last step you need to take before this end state? 

 

 

 

 

What’s the step before that? 

 

 

 

 

What’s the step before that? 

 

 

 

 

What’s the step before that? 

 

 



 

Now some tips to handle the everyday workload and paper piles: 

 

Tip #1 – Single point of entry  

 

Let’s start at the beginning - let’s assume you’re in a great big mess - you’ve got projects and 

homework all over the place and you want to start from scratch. You’ve got piles everywhere, 

you’ve got paper shoved in your school bag, in your diary, all over your desk and down the 

bottom of your sports bag. In fact you’re like a walking Snow Globe. There’s so much paper 

sprinkled all over your room that if a big gust of wind came along, you’d be making an entry in 

the Guinness book of records for the largest snow globe in the world. This problem will always 

occur if your `system’ has no one spot to be parked before you attend to it. The answer?? An 

in-tray!!  

 

What will you in-tray look like and where will you put it? 

 

 

 

 

 

What to do:  

 

Set up (if you haven’t already) one single point of entry in your house: the in-tray. At this new 

incoming paper station, you will now have: An in-tray, a date stamp, a stapler, pens, 

highlighter, etc. there are a few golden rules about your in tray which we’ve written about in 

the book. But here are two of them, o.k.? 1: Whatever goes into your in-tray MUST come out - at 

least once a week. Your in-tray is only a TEMPORARY storage device! it’s not a destination. You 

must from now on commit to emptying it at least once a week, preferably once a day or every 

two days. Once you empty it, nothing can go back. When you read PF, EVERYTHING will have a 

place to go. And 2: you must put the most recent item at the top and when you’re emptying it, 

go from the top down.  

 

Where I’m going to put my homework, diary and paperwork as soon as I get home from school 

from now on: 

 

 

 

 



 

Tip #2 - Forgive yourself  

 

Draw a line in the sand and MOVE ON to bigger successes than you’ve ever dreamed of.  

 

This is not as vague and intangible as it sounds. You need to forgive yourself for all your past 

mistakes, for the arguments, the anguish over late homework, for forgetting someone’s 

birthday, for neglecting school notice deadlines, for losing important paperwork. Just let it go. 

Paper Flow works like this: you’re going to create the system structure first, and then, just like 

turning on a tap, you’re going to let your work flow in through and out of your desk and school 

bag smoothly and easily. You’ll never look back. The old habits I’m going to forgive myself for 

and leave behind are: 

 

 

 

 

 

Tip #3 - There are only TWO types of paper that 

you’ll ever get:  

 

“Oh she hasn’t heard my teacher – I’ve got paper for this, piles for that – she’s got no idea 

about my workload”. No. You only ever get two types of paper – that’s paper you need to ACT 

on and paper you need to REFER to. ALL your paper is now going to come in through your in-

tray, will be date stamped and if then it either goes to your action station, or straight to your 

reference station or straight in the bin! It’s as simple as that.  

 

Now with your action paperwork, some of your actions will be regular and routine: we call them 

recurring actions. Does anyone have any examples? And other action paperwork is Projects. 

They are anything with a beginning, a middle and an end. Does anyone have an example? So 

in your action station, you’re going to have a set of files for your recurring actions, and you’ll 

have a set of files for your projects. These can be manila folders in a toast rack – just like this. 

Note that we use a label machine – invest in one – it will give your system a sense of 

permanency and you will respond more. And note – you’ll have the same set of files on your 

computer. So every time you’re looking for project relevant work or recurring actions – they’ll 

be in the same files. 

 



 

1.  

 

 

 

2.  

 

 

 

 

Tip #4 - Your four paper stations  

In your new Paper Flow system, you’ll have four paper (& electronic) stations. Think about using 

a distinctive colour for each one. Also, use a labeling machine or very neat print. You’re now 

going to set up four important stations (all explained in more detail in the book); The incoming 

paper station (we just talked about), The action paper station, the reference paper station and 

your archives - which is all the things that you’re so proud of and your parents have told you 

that you just can’t get rid of, but you don’t need each month. The first two needs to be within 

an arm’s length, the third should be within the same room and the fourth can be anywhere 

safe that you know you can access if you really needed it.  

 

1. Recurring Action Files: where are you going to put them? 

 

 

 

 

 

2. Project Files: where are you going to put them? 

 

 

 

 

 

3. Reference Files: where are you going to put them? 

 

 

 

 

 

4. Archives: where are you going to put them? 

 

 

 



 

Tip #5 – Getting through your regular 

homework.  

 

Take control of your schedule!  

 

You know the situation where you know where your homework is – all your ‘to dos’, but you’re 

just not getting them done. You’re not lazy – you are just really good at avoiding pain.  

 

 If you’ve got homework you don’t like – if you spend 11 minutes on it then give yourself a 

break. This is a standard time for your brain to start focusing on it then your brain will 

engage in it.  

 Don’t multi task. They procrastinate.  

 

And you’re working really, really hard at avoiding it. You know the feeling: you’re sitting on MSN 

and you haven’t yet opened your school bag, you’re avoiding certain teachers’ eye contact 

because you know you haven’t finished your homework, your project pile is growing into the 

lounge room, and reminders are starting to appear from parents and teachers. CRINGE.  

 

Answer: take control of your schedule!  

Prop: Schedule  

 

Let’s create an example schedule. On Monday, you’ll do (what homework?), On Tuesday, 

you’ll move at least one project one step forward by 2 hours. Wednesday you’ll do (what 

homework?). On Thursday, you’ll process any claims to make. On Friday, you’ll do some 

planning, move another project forward.  

Every day you are dealing with your paper and homework. And as you get on a roll, you’re 

actually going to enjoy those dates. 

My list of ‘recurring actions’ (tasks I need to 

complete on a regular basis – i.e. each day / 

week):  

My list of ‘projects’:  
 

  

  

  

  

  

  

  



 

Now take these recurring actions and projects and plot them on a time table. AND allocate a 

set amount of time to each task: 

 

Monday Tuesday Wednesday Thursday Friday 

 

 

 

 

 

 

 

 

 

 

 

    

 

 

Tip #6 - Asking great questions  

 

The quality of your questions can dictate the quality of your life! Think about open-ended 

questions. Maintaining what Mark Twain calls ‘a Holy curiosity’. What does asking good 

questions do for you? Who are your ‘go to’ people? Are there gaps? If so, what could you do 

to go out of your way to meet the right people that can help? 

 

 

 

 

 

 

Tip # 7 - Getting things back ‘out’ to the right 

place at the right time.  

You’ve completed the homework / project / assignment but the last step is to get it to the right 

place at the right time. What is your ‘Out’ system? Think: bag(s), spot and reminder(s).  

 

What are your ideas for getting things to the right place at the right time? 

 

 

 

 

 



 

Tip # 8 - A system for remembering. The ‘claims 

to make’ file.  

You’ve bought concert tickets, or a voucher for mum for her birthday, or you got a free drink 

voucher, or you were invited to a special event. These all go in your ‘claims to make’ file.  

 

What will go in yours? 

 

 

 

 

Tip # 9 - Easy reference:  

When you need to refer to something it always needs to be fast, and you don’t want to be 

mucking around. So you need to set some reference files. PROP – show them a reference file. 

Set up an index sheet, and have the tabs line up with the index sheet. Put some important 

numbers on the index sheet. Make a ready reference folder. Your reference files need to be up 

to date and handy. What information do you need to refer to regularly? How might you keep 

it? Display books are terrific. Also folders, magazine boxes, document files, etc. Make a 

permanent home for the obvious reference files. 

 

 

Tip # 10 - Make your space a lovely space to 

be!  

What things could you do in your ‘study’ space to make it more functional, appealing and 

effective for you? 

 

 

 

 

 

Useful Resources:  

 

Make Your Child Brilliant. Uncovering your child’s hidden gifts. By Bernadette Tynan  

Paper Flow, the ultimate guide to making paperwork easy, by Brigitte Hinneberg and 

MaryAnne Bennie. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Module 10b – School Children 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Module Introduction  

 

Systems for Success in Preschool Years!  

 

The brain itself knows no limits. Every child has dreams and ambitions that are special to them. 

Our job as parents is to nurture our children’s talents and dreams and to give them the space, 

freedom and support to pursue them.  

 

This module gives you practical ideas and exercises that will:  

 

 Help you create physical spaces at home in which your children can flourish  

 Give your children some organising skills that will help them fly.  

 Give you some tools to help you plan ahead for and with your children  

 

There are two ultimate objectives:  

 

1. To create spaces at home in which your children can flourish and then to instil a sense of 

pride and ownership in your children about their home environment. In turn, they will be 

motivated to care for it, keep it tidy and enjoy it  

2. To create a ‘flow’ in your household with regards to the daily chores and events, so that the 

inevitable juggle of morning lift-off, mealtimes, bed times, tidying up, etc is easier for 

everyone.  

 

Organising children should be a ‘do with’ process, rather than a ‘do to’ process. It’s important 

that your child feels central to the process, rather than being told what to do. It may seem slow 

to begin with, but this is the most effective approach. As you now know, the secret to a 

successful system that helps YOU reach your goals is a system that is designed BY you FOR you 

(with a little guidance).  

 

You don’t need to be a childhood development expert to be a great parent. You just need to 

love your children and help them shine. I hope this module will help you to unearth their own 

natural brilliance.  

 

 

 



 

The most common lifestyle frustrations I hear from working parents of pre-schoolers are:  

 Staying ‘connected’ with them even though you may have to outsource their primary care 

for most of each day  

 Getting out the door on time (without tears)  

 Am I giving them enough development, and how can I schedule enough time for their 

development as well as hold down my job / business?  

 Fussy feeders can make meal times a challenge – and that’s often our only time together  

 The endless piles of toys and stuff – I feel like I’m constantly tidying up!!  

 

First of all, take heart; they’re only little for a short time.  

 

Now go through the exercises in this module and watch as your household slowly transforms. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Exercise 1: Your children’s goals and dreams:  

 

Let’s start at the beginning. When your child is old enough to scribble, sit down with them and 

give them a little notebook especially for their goals. Ask them what activities they really want 

to be great at. Ask them what experiences they most enjoy. Ask them what they love doing the 

most. Don’t assume the answers. Let them tell you and ‘own it’. Then write it down with them 

and talk to them about it on a regular basis when the time is right. Try to facilitate an activity for 

them each week that moves them closer to their goal and talk about what you’re doing. It’s 

never too early to create a sense of empowerment in the process of creating whatever results 

they want for themselves.  

 

You can keep a list of those goals here. 

 

Child’s Name Goal 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

Exercise 2: Vision board  

Just as you created a vision board in module 1 to connect the right brain and left brain thinking 

around achieving your goals, now you can do it with your children. Children are naturals at this. 

The one little twist is that you want to have on hand some photos of themselves that you’re 

happy for them to cut out. You want them to put a picture of themselves in their dream board. 

You could talk about magic and wishing and explain what a vision board does in your own 

language.  

 



 

If you need any help with this exercise, feel free to go back to your module 1 workbook and 

follow the steps. This is a fun exercise that you can enjoy together. Its a great idea to put the 

vision board up in their room so they can see it each day. 

 

 

Getting out the door on time:  

 

There are seven keys to a smooth morning lift off:  

 

1. The night before: make lunches, lay out all the clothes for the next day, clean the kitchen, 

get the breakfast items out, check your diary for what extra-curricular activities are taking 

place  

2. Create a ‘launch pad’ – commonly in the hallway or near the back door – where all the 

belongings can be assembled the night before (except lunches and drink bottles which 

can be grabbed from the fridge)  

3. Set your alarm and then get up early. Before the children wake is always best.  

4. Set some rules: e.g. no TV in the mornings or no TV until kids are completely ready.  

5. Create a reminder board for the kids: Cut out some photos of the children brushing their 

hair, brushing their teeth, putting on sunscreen, getting dressed, etc and stick them on the 

bathroom so children can be more autonomous.  

6. Keep the mood happy and fun. Tantrums, melt-downs, fights and accidents always set you 

back. Here are a few ways to avoid them:  

a. Put on some upbeat music that they can sing along to 

b. Give each child a challenge or an activity to do while you’re getting read  

c. Audio books are brilliant for getting them engaged  

d. Reward chart for ‘teamwork’ for getting out the door on time  

7. Put a reminder note on the back of the door to help you with any special things you don’t 

want to forget.  

8. Designate an ‘out bag’ for any items you need to return, designate or post. 

 

Exercise 3: My morning lift off routine:  

 

Write down your new morning lift off routine on a whiteboard with a permanent marker and put 

it somewhere you’ll see it each day. Leave the right hand column blank, and then each night 

and morning you can tick off each item as you do it. After a while it will become second 

nature. 



 

  

  

  

  

  

 

 

Exercise 4: Trouble shooting - Conflicts between 

your children:  

 

Have you noticed that sometimes when your children are together, the potential for 

competition and less-than-desirable behaviour escalates? This is because the group energy is 

feeding off itself and stress and anxiety rise. We tend to respond to the loud voices and 

arguments with control and instructions, restricting choices, emphasizing house rules, and 

threatening punishment. Whilst understandable, this often starts a chain reaction, and we feel 

resentful towards and want to control them. But if we remember that the conflicts are also a 

valuable learning experience we can make other choices, in line with your belief that your 

children are capable of great things and better choices. 

 

Ideas for handling conflict: 

 

 

 

 

 

 

 

 

 

 

Rituals and Routines – it all starts in the home:  

 

We often tend to give repeated reminders to pay attention and stay on task, but children 

benefit from an environment and activities that are specifically designed to focus their 

attention. Try giving them a set of steps to follow for mastering something they want to 

accomplish. If you want your children to learn to be thinkers rather than mere rule followers and 



 

to collaborate with others, create a home environment that specifically promotes these things. 

In module 8, you defined your family values. Now let’s explore the ways you can make them 

come true in your home. The social environment you create in your home influences how 

people relate to one another. How you structure their time influences how their learning 

process unfolds. The emotional climate you create is determined by what you choose to pay 

attention to and make visible. The following exercises will help you set up routines, choices and 

activities for your children that are mindful, rather than reactive. Think about:  

 

1. Times and routines:  

Now that you’ve thoughtfully arranged their spaces, you will be able to plan for long 

periods of self-directed play. Children tend to spend so much time in structured care and 

organised activities so home is a place they need to be free to create their own activities 

and use their imagination. Try not to chop up their time into little boxes on a schedule or 

constantly direct or interrupt their activities. With a little help from you, your children will be 

able to enjoy long, uninterrupted blocks of time to pursue their own interests. Try not to 

interrupt the flow of your children’s play. In your schedule, include stretches of uninterrupted 

choice times that are at least an hour long. When your children are genuinely engaged in a 

pursuit, let them be and respect their attention by not stopping them to clean up. Just let it 

go. It’s more important to allow them to be absorbed completely in an activity. Just leave 

more time for cleanup at the end of your free play time. 

 

2. Tips for tidying up: 

Tidying up can not only be fun, but also a source of pride for your children. During tidy up 

time, put on some music. Choose your family ‘tidy up tune’ and make it a ritual. Maybe 

choose a song about team-building / family / washing, etc. How about “The Car Wash” Or 

“We are Family” by the Pointer Sisters. You can show them how to pack away their things, 

and while you do, see what ideas they come up with for the next play time. Tidying up does 

tend to take a long time, so just relax about it and engage your children in a fun 

conversation. It’s not going to be orderly or quick, but you need to persist with it. Give them 

plenty of encouragement and let them know what an important job they’re doing to 

maintain a lovely home environment. 

 

3. Stuff vs interesting toys and materials:  

There’s a delicate balance between giving your children lots of interesting and stimulating 

toys and materials and allowing the house to be overrun with toys, clutter and “stuff”. 

Observe how your children respond to a messy pile on a shelf as opposed to an interesting 



 

basket of objects with a theme. They way belongings, toys and materials are stored and 

presented sends a message to your children about how the environment is valued by you. If 

your children live in mess and clutter, they will create more of the same. 

 

 

Exercise 4: Storage of toys and belongings:  

 

Consider what containers you need for the variety of materials and toys your children love to 

play with. Review their current location and decide where to put it. 

 

Activity / Toy  Storage container ideas  Location  

e.g. Barbie dolls  

 

Accessories in a see-through 

fishing or jewellery container 

(with small compartments) 

Dolls in a clear box with a lid  

Bottom Shelf in bedroom  

 

   

   

   

   

 

 

 

Exercise 5: Helping your children get involved in 

daily jobs:  

 

Children love to be involved with your real house work. They gain skills and a sense of pride, 

accomplishment, and ownership from making a meaningful contribution to their home. Even 

toddlers want to help carry, wash, plan, and organise things.  

 

We tend to want to make up trivial jobs to keep them from making more mess. Instead, resist 

this tendency and reap the long-term rewards of developing a little team of helpers. Involve 

your children in the real daily housework together. Here are some guidelines:  

 If you give them meaningful jobs, they will enjoy doing them.  

 Designate a part of your cleaning cupboard for the children and organise it so the children 

can access what they need.  



 

 Create clean-up kits: Consider investing in real child-sized brooms, feather dusters, vacuum 

cleaners, sponges, tubs and spray cleaners as a part of a job. Your children will feel 

competent and stick with the task at hand if they are using real cleaning materials.  

 Alert your children to the cleaning supplies that are for adult-only use, and keep these 

dangerous chemicals out of their reach. 

 

Exercise 6: Organising Children’s Spaces  

 

“Children are miracles....Create with reverence and gratitude a space that is worthy of a miracle! Action 

follows thought. We can choose to change. We can choose to design spaces for miracles, not 

minimums.”  

Anita Rui Olds  

 

Environments reflect values and shape identity. Give children a sense of control over their 

space, and a sense of pride in their belongings. The space a child can really own is his or her 

bedroom. Even a shared bedroom affords a special space that is just theirs.  

 

Choose a room to work with. You might start with one of your children’s bedrooms, or a 

playroom if you have one. Draw a simple floor plan of the room you choose to work in. As you 

sketch out the arrangements of the room, don’t include a lot of detail. Provide just enough 

information to help you use the assessment below. You might want to read through the 

assessment first so that you have a sense of the amount of detail that would be helpful.  

 

This exercise is adapted from Designs for Living and Learning by Deb Curtis and Margie Carter. 

Put yourself in the shoes of your children (at each of their ages) for this exercise. Use the 

statements below, from a child’s perspective, to assess your space. Write the number of each 

statement in all of the places on your floor plan where you are confident the statement is true.  

 

1. I can see who I am and what I like to do at school and at home.  

2. There are comfortable places where my tired mum or dad, grandma or auntie can sit and 

talk with me.  

3. The natural world can be found here (such as objects from nature, animals, living 

specimens).  

4. There is something sparkly, shadowy, or wondrous and magical here.  



 

5. My mum leaves a special object out here every day so I can keep trying to figure out more 

about its properties and how it works.  

6. There are materials here that I can use to make representations from what I understand or 

imagine.  

7. I can feel powerful and be physically active here.  

8. I can learn to see things from different perspectives here, literally and through assuming 

roles in dramatic play.  

9. I see my name written, or I get to regularly write my name here.  

 

Now look at your floor plan. Did you have trouble finding any of these components in your 

room? If so, you will probably find new ways to think about transforming your environment 

below. Every environment implies a set of values or beliefs about the people who use a space 

and the activities that take place there. For example, having individual desks rather than 

grouping children at tables suggests that the teacher believes children learn best in isolation 

from one another, and values individual work over group activities. Each environment also 

influences the people who use it in subtle or dramatic ways.  

 

People travel from all around the world to visit the Italian schools of reggio Emilia. Reggio 

programs are housed in aesthetically gorgeous spaces that most people would love to live or 

work in. 

 

Elements to consider when planning your 

space: 
 

Element  Ideas  

Creating a sense of belonging  

 

 Family wall or tree: Children naturally want to 

have relationships with others and to feel like 

they belong. You can create a family and friends 

photo wall or tree and include other sentimental 

items.  

 Use a variety of colours and textures in children’s 

spaces. Warm colours, textured fabric, artwork, 

plants, water, fish can create an atmosphere 

where children feel at ease.  

 Bathrooms: put mirrors at child-height to instill 

pride in their appearance. You can also put 

plants in bathrooms and children’s artwork. 

Consider putting photos of your children’s 

morning routine, like eating breakfast, brushing 

teeth, brushing hair, sunscreen, hat, etc  

 Bedrooms and playrooms. Use storage options 



 

that are creative and attractive. Make sure their 

bedrooms are well-organised with a home for 

everything.  

Keeping things flexible and open-

ended  

 

 Whilst children need consistency and predictabil-

ity, they also need spaces with flexible options so 

that they can move things around and rearrange 

things for specific purposes. If a room stays the 

same for too long, it limits the child’s creativity.  

 Multilevel spaces give children different ways to 

explore spatial relationships with their bodies.  

 Consider modular furniture that can be turned 

and stacked in different ways 

 Offer open-ended materials in a variety of areas 

to spark children’s imaginations.  

 Create opportunities for each child to get away 

from it all and relax? (think: hidey-holes, nooks, 

crawl spaces, special seats)  

 Give your children frequent access to open 

ended materials like: hats, shoes, fabric lengths 

and textures, masks, clips, elastic, loose parts, 

cardboard, boxes, luggage, tool kits, items from 

your recycle bin, etc  

 Examples of outdoor open ended materials are: 

large and small pieces of driftwood, smooth 

rocks, large wood scraps, milk crates, planks, 

spray bottles, pinecones, etc.  

Provide natural materials that engage 

the senses  

 

 Remember getting absorbed in the smells, 

sounds, and textures of the world around you 

when you were young?  

 Your children will learn a lot about their senses 

and the world by playing with things such as play 

dough, paint, herbs, flowers, leaves, scented 

candles, or soap, shells, rocks, feathers, branches, 

and pieces of bark and wood.  

 Basically think about anything that entices the 

senses and then bring those into your children’s 

rooms.  

 Anything you bring in from the natural world will 

sooth them and you.  

 Think of different ways to incorporate plants, wa-

ter, natural light and fresh air into your home.  

 Create opportunities for lots of water play. Your 

children can listen to it, touch it and play with it. 

This is one of the most soothing and engaging 

substances we can offer ourselves and our 

children.  

• To do this, you might want to invest in a versatile 

table that has raised sides so you can fill it with sand 

or coloured water and interesting objects.  

 

 

 



 

Here are some tips:  

 

1. Children love bright colours – decorate the room with your child and create five zones: one 

for reading, one for sleeping, one for storing special belongings, one for clothes and one for 

projects.  

2. For all the paper and artwork, give them an A3 and A4 display book to keep their artwork in. 

Remember to date the back of each piece of art. For prolific little Picassos, you can create 

‘rules’, for example: we’ll keep as many pieces as can fit in the display book, and then we’ll 

follow the ‘one in/ one out’ rule. If we get really torn, we can scan some of the ‘maybe’s. 

Construction items can be hung in a special corner and given a shelf life before the next 

one comes in.  

3. If you can give them a regular table to do projects on, with all the materials they need 

nearby, they get a sense of ritual and can also pack away more easily.  

4. Music is a great way to get kids into the moment. Songs are irresistible to the brain. Think 

about creating a playlist with different types of music for different activities. Mozart for 

learning, dreamy music for sleeping, up-beat songs for the morning, dance music, etc.  

 

 

Make packing up fun.  

Set the rule and be consistent: no new games / activities until the one before have been 

packed up. 

 

 

Mealtimes  

 

Nutrition is an important part of raising healthy happy children. Rather than give up the fight 

because you’re a working mum and it’s the end of a long day, get a routine going and a list of 

healthy meals you know you can knock up in no time and you’ll have a plan. Then you just 

work the plan. A slow cooker will also come in handy! In module 11, you’ll create a system for 

making mealtimes easy. Eat a balanced diet containing Omega-3 to maintain the brain’s fatty 

acids. Getting meals on the table at the same time each evening gives children a sense of 

routine. Then the rituals you create around mealtimes become special. Like who sets the table? 

Taking it in turns to talk about our day. Playing a memory game, like “I’m going to the beach 



 

and i’m going to pack....”. So the routine might be that a healthy dinner is on the table at 

5:30pm every night. The ritual is that everyone has a job to do to get dinner ready, they then 

wash their hands and sit down together and discusses their day, taking it in turns to talk.  

 

A balanced and healthy diet for the body is a healthy diet for the brain. Involve your children in 

your meal planning by giving them each a special night that they can choose their meal. In our 

house we have Popcorn and movie night on Thursday night and Friday is treat day. That means 

that when I say ‘no’ to treat food (about 20 times a day), I can always offer a light at the end 

of the tunnel: Friday is treat day – three more sleeps. This will encounter some resistance at first, 

but after a while becomes expected.  

 

Until you get to the meal planning module, what’s for dinner, here’s one way of keeping 

everyone happy: 

 

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

Dinner 

Chooser  

Sally’s 

choice  

Nick’s 

choice  

Alina’s 

choice  

Mum’s 

choice  

Dad’s 

choice  
  

 

 

Meal time preparations set up and clean up:  

 

Setting the table, serving food, and cleaning up are all valuable tasks. Rather than just an 

occasional cooking project, provide routines for the children to help with daily food 

preparation and cleanup. For example, children can help to plan the menu, count or weigh 

ingredients, follow visual recipes, or use cleanup stations to help clean up after a snack or 

meal. 

Job  Notes  

Set the table   

Tidy room   

Hang out washing   

Wipe down bench   

Clear away dishes   

Stack dishwasher   

Folding laundry   

 

 



 

Developmental plan for each child:  

 

What your child is born with is not necessarily set in stone in terms of brilliance, but can be 

improved with brain training techniques.  

 

What children hear, see, and touch they remember better, for longer. So if you’re telling them 

something over and over again, and they’re not getting it, help them to experience it.  

 

Children’s hearts need to be ‘in’ something to make it easy to learn. When your children are 

enjoying themselves and having fun then whatever topic they are learning will be 

remembered, stored and retrieved much more efficiently.  

 

Don’t freak out with the table below, many of the activities can be built into normal daily fam ily 

activities. If you want to track milestones, there’s a milestone tracker in Did You Remember The 

Milk? I like to observe my children’s development over a range of activities and enjoy spending 

our precious time together.  

 

Regularly challenge their brains to learn new things and think in different ways. Here’s a table of 

developmental activities that can all take place in the home. 

 

Helping our kids Grow from Good to Great: 

 

 Developmental activities Chosen activity, Days and times 

Gross motor skills:  

 

Ideas:  

 kicking a ball,  

 playing toetum tennis  

 swimming  

 obstacle course  

 climbing at the park  

 balancing  

 

Fine motor skills:  

 

 beading,  

 threading,  

 finger painting,  

 play dough,  

 cutting and pasting  

 

Language 

development & 

writing:  

 

Ideas:  

 telling a story  

 involve them in everyday 

activities such as writing notes, 

posting a sign, making lists, 

drawing a map, etc Talk aloud 

 



 

while you read a notice, letter or 

bus schedule,  

 Drawing and ‘art’ is an 

important ‘thinking tool’ for 

children. If you wanted to 

connect with your child about 

their day, you could get them to 

draw it. Then you could encour-

age them to talk about it.  

 Pin pictures from well known art-

ists on your children’s walls – 

they benefit from that.  

 

If your child is interested in some-

thing, get them to draw it  

Reading:  

 

 putting up sight words around 

the house so children can read 

them as they do their activities  

 

Thinking:  

 

When talking with your children, use 

a variety of the six levels of thinking 

according to Bloom’s Cognitive 

Taxonomy. Here are some example 

questions:  

 Remember: “tell me what hap-

pened at...?”  

 Understand: “tell me why the 

character in the story did...?”  

 Apply: “can you show me how 

to do...?”  

 Analyse: “what are the positives 

and negatives in (situation)....?”  

 Evaluate: “Which activity would 

be better....?”  

 Design: “Can you create a new 

song about....?”  

 

Imagination:  

 

 using open ended materials, like 

scraps of fabric, or items from 

the garden present them in bas-

kets with other materials like glue 

and scissors, etc for the children 

to create something.  

 

 

 

 

 

 

 

 

 

 



 

Checklist for this module:  

 

 

 

 

 

 

 

 

 

Useful Resources  

 

 Bloom’s Cognitive Taxonomy  

 Gallagher, W. 1993. The power of place: How our surroundings shape our thoughts, 

emotions, and actions. New York: Simon and Schuster.  

 Kritchevsky, Sybil, and Elizabeth Prescott. 1969. Planning environments for young children: 

Physical Space. Washington, D.C.: NAEYC. 

 

 

 


